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Notes:

Please refer to ‘EP Platform1 Server Time Attendance Guide'’ for standard time
attendance configuration.

This manual will only cover the components in the ‘Advanced Time Attendance’
module

Please go through the ‘EP Platform1 Server Time Attendance Guide’ for basic
understanding on EP Time Attendance system.

Only EP.NMINI2 conftroller support ‘Advanced Time Attendance’ system
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BEFORE YOU BEGIN

Technical Support

If you cannot find the answer to your question in this manual or in the Help files, we recommend you
contact your system installer. Your installer is familiar with your system configuration and should be able
to answer any of your questions.

Should you need additional information, please call our Technical Support Help desk, Monday to Friday
9:00 AM to 6:00 PM (GMT +8:00)

Method Details

Phone + 60 (3) - 8068 1929
Fax + 60 (3) - 8068 1922
Infernet www.entrypass.net
Email support@entrypass.net
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Time Attendance Setting
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EREAESS PLATFORM1 SERVER [Standard E dition]

@ |

System

Company

Lift

Time Attendance

Setting

Q} Paosting

Marmal Shift Schedule

E Reason

—é iew

T TAReport

—{l‘:. Export

=) TA Activity

|_-E' TA Management

“dp Additional Shift

[y Day Shift

() Normal Shift

r; Schedule

Guard Tour
Utilities

CCTV

Posting [Auto] activated at 2016/05/06 11:38 [Status: Done at 2016405406 11:38)

Cantral Panel

TA Activity

Click ‘Setting’ icon

TA Management

NOTIFICATION

Additional Shift

Day Shift

|Host Name: Tan-PC [IP Address: 192.168.1.254
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|Date/Time: Fri, 06 May 2016 12:04:22
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r-'I'm'm: Attendance Setting - - -

Time Attendance mode (") Standard

General I Flangel F'-:ustingl

— Posting

Include month proceszing when pozting

Frocess tranzactions from InFeader only @ Inand

— Wwhorking Hour Calculation

@ Last Out Minus First In

Lazt Out Minus Start wWorking Time [if staff iz Early [n]) or Firzt [0 [if staff iz Late [n)

— Overtime

General 0T Hates

OT alignment INl:unE ;I -----

Man Work Fate IHate1 = I-I 0 |-| R |2|:| |25 |3D
Holiday Rate IHate 1 ;I

| | Cancel
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- —
Time Attendance Setting - - L -~

Time Attendance mode (") Standard

General I Flangel F'-:ustingl

— Posting
Include month proceszing when pozting

Process tiansactions from InBeaderonly @ |n and Out Reader

_ _ 1. Select ‘OT Alignment’, non
— Wwhorking Hour Calculation working de OT rate and
@ Last Out Minuz First In hO'ldOy OT rate

Lazt Out Minuz Start “Working Time [if staff iz Early [n]) ar First [n (if staff/i,a,l”

— Overtime

eneral 0T Rates
Rate 1 Rate 2 Rate 3 Rate 4 Rate 5

|1.D 15 |2_n 25 3.0

OT Aligriment INl:une ;I
Mo Wwork Rate IFlate 1 ;I
Haoliday R ate IHate 1 ;I

Cancel
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TA Activity
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TA Activity Setting

This section allow administrator configure accessible Time Attendance Activities. These Time
Attendance Activities will be upload to Controller, whereas user capable to select correct activities to
perform clocking.

There are 4 types of activities for user to configure:

(i)  Shift — User needs to select this activity for normal clock in and clock out

(i)  Break — User need to select this activity for normal break in and break out

(i)  Ad Hoc - User need to select this activity for special case such as emergency callback and there
are no additional shift being assign for his or her

(iv) Track - User need to select this activity for special case such as late in or early out with reasonable
excuse or for simply tracking purposes
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m PLATFORM1 SERVER [Professional Edition]

L fnlinailiansactiang Wesizelise Sy milkise MEiadifiou YEloouRlane RRaliEalk Wliasations kideansadiiis Whinamicligasiis T

Company
Lift
Time Attendance

L3 Setting

W

— Marmal Shift

)a’ Reason

TF TA Report

_;6 Export

TA Activity

|--” TA Management
. 1

" Additional Shift

& Day Shift

() Normal Shift
l-; Schedule
Guard Tour
Utilities

CCTV

FER

Schedule

Paosting [Auta) activated at 2016/05/06 14:11 [Statug: Done at 20016/05/06 14:11)

arel

Click ‘'TA Activity' icon

NOTIFICATION

Additional Shift

Day Shift

|Host Mame: Tan-PC

[IP Address: 192.168.1.254

|System User: EntryPass
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R Ee—

TA Activities Listing

a
g

Activate

ELDG!‘HJG'IU‘I-&L'\JMI—‘

Click ‘Edit’ button

0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
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TA Activities Listing

Activate

|
IncAsTA

0 - Mot Active

(T

0 - Mot Active

[Ino

0 - Mot Active

DN::

[Ino

DN::

[Ino

(T

[Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino
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" TA Activities Listing

Mo

Activate

0 - Mot Active

0 - Mot Active

CTne

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

(T

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

Act
1
2
3
4
5
&
7
8
9
10
11
12
13
14
15
16
17
13
19
20

0 - Mot Active

[ Ino

Cancel
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" TA Activities Listing

Mo

CTne

0 - Mot Active

DN::

0 - Mot Active

[Ino

- Mot Active

DN::

[Ino

- Mot Active

(T

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

Act
1
2
3
4
5
&
7
8
9
10
11
12
13
14
15
16
17
13
19
20

0 - Mot Active

[ Ino

Cancel
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F'(— um-’ one

M NTI7H (TR (D T T T
N—'Imw_"]u&sd‘a—]m'a_"lm_wl__"lﬁu

Not Active

24 Hours Active |1 !1 !1 !1 11 |1

1

Total: 2
Command
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"TA Activities Listi X
IVItes LIS Ir‘Il_:i -

Name | Description | Day shift | Activate | Allow AdHoc OT |Rate |IncasTA
Morning Shift Marning Shift MSO1 1 - 24 Hours

7 0 - Mot Active _‘ [ IMa
Mo
Clne
|:| Mo
0 - Mot Active ! [ Iro
0 - Not Active [Ino
0 - Not Active [ Ino
0 - Mot Active [ Iro
0 - Mot Active [ Ima
0 - Not Active (Ino
0 - Mot Active [ Iro
0 - Not Active [Ino
0 - Mot Active [ Ino
0 - Mot Active [ Iro
0 - Not Active [ Ino
0 - Mot Active CIno
0 - Mot Active [ Ino
0 - Mot Active [ro
0 - Not Active [ Ino

Enter activity name and

El.l’.‘lﬂ!“-Jﬂ'lm-hLﬂMI—l

Notes: Repeat steps from page 11 to 15 for all the day shift assignment.
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" TA Activities Listing

Mo

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

0 - Mot Active

0 - Mot Active

0 - Mot Active

[Ino

|0 - Mot Active

—rz

0 - Mot Active

[Ino

DN::

[Ino

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

Act
1
2
3
4
5
&
7
8
9
10
11
12
13
14
15
16
17
13
19
20

0 - Mot Active

[ Ino

Cancel
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" TA Activities Listing

Mo

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

A - Mot Active

[Ino

0 - Mot Active

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

Act
1
2
3
4
3
]
7
g
9
10
1
12
13
13
15
16
17
13
19
20

0 - Mot Active

[ Ino

Cancel
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F'(— um-’ one

M NTI7H (TR (D T T T
N—'Imw_"]u&sd‘a—]m'a_"lm_wl__"lﬁu

Not Active

24 Hours Active |1 !1 !1 !1 11 |1

1

Total: 2
Command
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" TA Activities Listing

Mo

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

| Night Shift

Might Shift

1 - 24 Hours

Break Time

Break Time

1-24 Hours

0 - Mot Active

I ¥

0 - Mot Active

[Ino

[Ino

DN::

[Ino

0 - Mot Active

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

Act
1
2
3
4
3
]
7
g
9
10
1
12
13
13
15
16
17
13
19
20

0 - Mot Active

[ Ino

Cancel
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" TA Activities Listing

Mo

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

Break Time

Ereak Time

1-24 Hours

0 - Mot Active

0 - Mot Active

[Ino

0 - Mot Active

0 - Mot Active

[Ino

DN::

B [‘ﬂpt Active

[Ino

DN::

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

Act
1
2
3
4
5
&
7
8
9
10
11
12
13
14
15
16
17
13
19
20

0 - Mot Active

[ Ino

Cancel
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" TA Activities Listing

Mo

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

Break Time

Ereak Time

1-24 Hours

0 - Mot Active

[Ino

0 - Mot Active

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

Act
1
2
3
4
3
]
7
g
9
10
1
12
13
13
15
16
17
13
19
20

0 - Mot Active

[ Ino

Cancel
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F'(— um-’ one

M NTI7H (TR (D T T T
N—'Imw_"]u&sd‘a—]m'a_"lm_wl__"lﬁu

Not Active

24 Hours Active |1 !1 !1 !1 11 |1

1

Total: 2
Command
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TA Activities Listing

g

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

Break Time

Ereak Time

1-24 Hours

Ad Hoc

Ad Hoc

1-24 Hours

M - Blet Artioos

0 - Mot Active

A

[Ino

DN::

[Ino

0 - Mot Active

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

HEEﬁEE:E;EﬁEmmMmm-hWHHa

0 - Mot Active

[ Ino

Cancel
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TA Activities Listing

g

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

Break Time

Ereak Time

1-24 Hours

Ad Hoc

Ad Hoc

1-24Hours

[ :

A

- Mot Active

- Mot Active

[Ino

Mot Active

DN::

Mot Active

[Ino

Mot Active

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

HEEﬁEE:E;EﬁEmmMmm-hWHHa

0 - Mot Active

[ Ino

Cancel
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TA Activities Listing

g

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

Break Time

Ereak Time

1-24 Hours

Ad Hoc

Ad Hoc

1-24 Hours

0 - Mot Active

0 - Mot Active

e

0 - Mot Act- —

[Ino

DN::

[Ino

DN::

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

HEEﬁEE:E;EﬁEmmMmm-hWHHa

0 - Mot Active

[ Ino

Cancel
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TA Activities Listing

g

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

Break Time

Ereak Time

1-24 Hours

Ad Hoc

Ad Hoc

1-24 Hours

0 - Mot Active

A

0 - Mot Active

0 - Mot Active

[Ino

0 - Mot Active

DN::

[Ino

0 -Mot Active

o retive

(¥ e

DN::

[(Ino

[ Iro

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

HEEﬁEE:E;EﬁEmmMmm-hWHHa

0 - Mot Active

[ Ino

Cancel
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TA Activities Listing

g

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

Break Time

Ereak Time

1-24 Hours

Ad Hoc

Ad Hoc

1-24 Hours

A

[Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

0 - Mot Active

DN::

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

HEEﬁEE:E;EﬁEmmMmm-hWHHa

0 - Mot Active

[ Ino

Cancel
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F'(— um-’ one

M NTI7H (TR (D T T T
N—'Imw_"]u&sd‘a—]m'a_"lm_wl__"lﬁu

Not Active

24 Hours Active |1 !1 !1 !1 11 |1

1

Total: 2
Command

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Entrypass Corporation 29




Bl

TA Activities Listing

Mame

Description

Activate

Marning Shift
afternoon Shift
Night Shift
Break Time

Ad Hoc

Morning Shift
Afternoon Shift
Night Shift
Break Time

Ad Hoc

Site Meeting

Site Meeting

Eﬁﬁﬁsmmﬂmmkwul—lﬁ
3

o

@

B B

1- 24 Hours
1 - 24 Hours
1- 24 Hours
1- 24 Hours
1 - 24 Hours
1 - 24 Hours
0 - Mot Active

0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active
0 - Mot Active

Yes

Enter activity name and

(e
[ImMo
o
DN::
Cle
DN::
(o
[Imo
o
|:|Nu
o
DN::
o
|:|Nu
o

Cancel
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TA Activities Listing

g

Mame

Description

Activate

Marning Shift

Morning Shift

1-24 Hours

Afternoon Shift

Afternoon Shift

1-24 Hours

Might Shift

Might Shift

1 - 24 Hours

Break Time

Ereak Time

1-24 Hours

Ad Hoc

Ad Hoc

1-24 Hours

Site Meeting

Site Meeting

1 - 249 Hours

0 - Mot Active

[Ino

DN::

e

[Ino

e

DN::

0 - Mot Active

[(Ino

0 - Mot Active

[ Iro

0 - Mot Active

[Ino

0 - Mot Active

|:|Nu

0 - Mot Active

[ Ino

DN::

HEEﬁEEEGEﬁEmHMmmﬁLﬂHHE

0 - Mot Active

: |

[Ino

2. Click '‘Accept’ button

|:|Nu

[ Ino

Cancel
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TA Activities Listing X |

Mo

Mame

Description

Activate

Marning Shift

Morning Shift

1- 24 Hours

Afternoon Shift

Afternoon Shift

1-24

Night Shift

Night Shift

1-24

Break Time

Break Time

1-24

Ad Hoc

Ad Hoc

1i-24 Hnur;/

Site Meeting

Site Meeting

Set Activite ta [Man Door]: 7

0 - Mot Active

[Ino

Dhln

[CIne

DNn

[ Ino

e

[Ino

Dhlu

0 - Mot Active

[Ine

0 - Mot Active

DNn

0 - Mot Active

[Ino

0 - Mot Active

Dhlu

Act
1
2
3
4
3
6
i
il
9
10
11
12
13
14
15
15
17
15
19
20

0 - Mot Active

[Ine

Cancel
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TA Management
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ETTRTERAES PLATFORM1 SERVER [Professional E dition]

NOTIFICATION

anel

@ |
Bkl Trameaction  Tresios Liet 1A Lok Frard Toe Flooe Blam Ball Fall | oeaton ddeameed Ta Flumames T romain e Contral P
System

e j Cu——
B ! e " L
Company [ " e e o L (_n)

TA Report A Management Day Shift
Time Attendance

3] Setting

-'Q} Posting @ . ‘ .
- Mol Shit Schedule Click ‘'TA Management’ icon

ﬁ, Reason

©% TAReport
—*3 Expaort

[[E] TA Activity

" Additional Shift
[ Day shift

-C) Normal Shift
r; Schedule
Guard Tour
Utilities

CCTV

Pasting [Auta) activated at 2016/05/06 14:28 [Status: Done at 20016/05/06 14:28)

|Host Name: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 14:29:19

5
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TA Management I - I

Date © |

Add [F2) E dit [F4) Delete [F6] || Refresh [F5)

2016/05/06

[Im] Clock In

Main Door

Main Door

1435109924

HOQ002

2016/05/05

[Im] Clock In

Main Door

Main Door

1013534312

TOOo01

2016/05/06

[Im] Clock In

Main Door

Main Door

1011821724

HOooo01

2016/05/08

[in] Clock Out

Main Door

Main Door

1495109924

HOooo2

2016/05/06

[In] Clock Qut

Main Door

Main Door

1011821724

HOooo01

[ Double click this bar to extract

|

Filter

'
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.- TA Management I
Add [F2) E dit [F4) Delete [F6] || Refresh [F5)

[Im] Clock In

Main Door

Main Door

1435109924 HO000Z

[Im] Clock In

Main Door

Main Door

1013534812 TOO0001

[Im] Clock In

Main Door

Main Door

1011821724 HO0001

[in] Clock Out

Main Door

Main Door

1495109924 HO0002

[In] Clock Qut

Main Door

Main Door

1011821724 HO0001

Drate/Tirme I Card Holder I Others I Ewent Type I Sart

Select date to filter

Drate I Friday . B b ay

206 +| Te |

Friday

by

Tirne From IEIEI:EIEI
Time Tao |23:EEI

| 5 tran=zactions retrieved
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.- TA Management I
Add [F2) E dit [F4) Delete [F6] || Refresh [F5)

[Im] Clock In

Main Door

Main Door

1435109924 HO000Z

[Im] Clock In

Main Door

Main Door

1013534812 TOO0001

[Im] Clock In

Main Door

Main Door

1011821724 HO0001

[in] Clock Out

Main Door

Main Door

1495109924 HO0002

[In] Clock Qut

Main Door

Main Door

1011821724 HO0001

4 [

Date Time Card Haolder I Dthersl Ewent T_l,lpel Sort I

@ Staff Mo
) CardMao
0 MName

x| [ Al

HOooo
HOooo2
Too0aom

Select staff no. to filter

| 5 tran=zactions retrieved
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.- TA Management I
Add [F2) E dit [F4) Delete [F6] || Refresh [F5)

[Im] Clock In Main Door Main Door 1495109924 HOO002

[Im] Cledk In Main Door Main Door 1013534812 TOO0001

[Im] Clock In Main Door Main Door 1011821724 HOOOO1

[In] Clodk Out Main Door Main Door 1495109924 HO0002

[In] Clock Qut Main Doaor Main Doar 1011821724 HOO001

Click ‘Apply’ button
Date Time Card Haolder I Dthersl Ewent Type I Sort I _
@ Staff Mo |REEE T | L

) CardMao I LI [w] 2l
© Name | | e

| 5 tran=zactions retrieved
. e . i e

h
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| TA Managemen :

Date

Ti

Transaction

Controller |

Doorflnput |

Add [F2) E dit [F4) Delete [F6] || Refresh [F5)

CardNo |

2016/05/06

05: 10 ] Clock In

4 [

Main Door

Main Door

N

0 MName

@ StaffNo | ToDOO1

| Al

) CardMao I

x| [

| e

Date Time Card Haolder I Dthersl Ewent T_l,lpel Sort I

1 tran=zactions retrieved
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st [FGIB HNG -]
Card Mo HING
HAZIM
Departrment  EIRLELEN TAMN
Jaob TS
Shift Shift A
Activity No. [l Morning Shift
Date | Fiday . B May 2016 |
Time IEIEI:EIEI
Trans Type @ Clock In () Clack Ot
Reazon
i
Save and Cloze | | Save and Mew | | Cancel |
. B T i
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e T |
st [TomosT e

Card Mo | 1013534812

Ll Lo

Department  TECH

Job T3
Shift Shift A
Activity Mo. I_ tarning Shift ;I

Date 0 b orring S hift
Afternoon Shift

Time Might Shift
ap/// 4 Break Time -
Tr L Ad Hoc 1
-

Site Meeting

alyl

Save and Cloze | | Sawve and Mew | | Cancel
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S talf |_mr~4 =]
CadMo.  [1013534812 |
Department  TECH
Job TS
Shift Shift A
Activity No. [l Morning Shift =]
Drate Friday E_ May 2016 -
Time 4| May, 2016 |
Trans Tooe IiSur‘n Mon Tue wed Thu Fri Sat
) 24 25 25 27 28 29 a0
q 1 2 3 4 57807
masn 8 9 12T 12 13 14
w16 17 18 13 20 21
22023 24 25 26 27 28
29 30 N 1 2 3 4
= 3 Today: /572016

Save and Cloze | |

Sawve and Mew

Cancel
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v o R
st [Too00n Ten ~]
CardMo. 1013534812 |
Department  TECH
Job TS
Shift Shift A
Activity No. [l Morning Shift |
Date | Fiday . B May 2016 |
Timne |14: ui
Tran: Type @ Clock In o Clock Out
Reason

| |
Save and Cloze | | Save and Mew | | Cancel |
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se [TomtTen =]
CardMo. 1013534812 |

Department  TECH

Job TS

Shift Shift A

Activity Mo. I_ tarning Shift ;I
Drate | Fiday . B May 2016 |

Tirne |1 4:00

Trans Type () ClockIn @ iClock Out:

Reses

Save and Cloze | | Sawve and Mew | | Cancel
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- Authorize Transactio - ﬁ

st [TomosT e -]
=

Card Mo | 1013534812

Department  TECH

Job TS

Shift Shift A

Activity Mo. I_ tarning Shift ;I
Date I Frday . & May 2016 LI

Tirnme |1 4.00

Trans Type (0 Clock I

@ Clock Out

Reason

Go out faor site mee

Save and Cloze Sawve and Mew | |
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05:10:07 Authorize Transaction

Staff [Tooom " Ten

Card Mo | 101353481 2

DEE, TECH

Info
Job

S il : .; Transaction added.

Ak

Datg

Tim

Tra

Rea
Go

Date/Time Card Holder I Dthersl Ewent T_l,lpel =1

E Save and Cloze i ’ Sawve and Mew

/1

Cancel

@ StaffNo | ToDOT

Click ‘Ok’ button

) Card Mo I I;‘I'IL"”

1 Mame | | [

1 transactions retrieved
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Time

Transaction

Controller |

Doorflnput |

05:10:07

[Im] Clock In

Main Door

Main Door

14:00:00

[EA] Autharised Clock Qut

Date Time Card Haolder I Dthersl Ewent T_l,lpel Sort I

@ StaffNo | ToDOO1

| Al

) CardMao I

x| [

0 MName I

| e

2 tran=zactions retrieved
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ETNGREASS PLATFORM1 SERVER [Professional Edition]

NOTIFICATION

—& View
T 5 TAReport
_*3 Export Reazon Ta Report Ewport T Activity > Additional Shift Liap Shift

=] TA Activity

B T e Lo Click *Addifional Shiff' icon

| | Additional shift

Marmal Shift Schedule
[+ Day shift

_{) Mormal Shift

rg Schedule

Guard Tour

Utilities

| -, Batch Card

,Lg;.. Import Staff

S Export Staff

"-._:;’f. Expaort Transaction

Send/Retrieve

i34 Backup

&2 Restore
@ Report

2_1 Password

Pasting [Auta) activated at 2016/05/06 14:13 [Status: Done at 20016/05/06 14:19)

|Hast Mame: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 14:43:33
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Additional Shift :
add (F2i | Edit (F4) Delete (F6) M Refresh (F5) fl Print (F7)

o

Filter '\ alue B/ 5 /20 \“\vl Filter Too I'IH;’ 5 /206 ;I | Filter |
Filter By Staff - Valus |+
| —————

Date | Shift
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F —— —-1—“—-— — —
Batch Additional Shift - Add

[rate: AR /2016 ""i
Dy Shift: | May. 2016 b
Sun Mon Tue 'wed Thu Fri Sat
24 25 2B X7 28 28 30
Select staff(s] frombelowl] 1 2 3 4 & &y
g 9 10 11 12 13 7=
staftio. 1% 16 17 18 19 20 A
I HOO001 28 23 02 A5 2w 728
HOOOO2 29 30 #A 1 2 3 4
| — 3 Today: 6/5/2016
| Sawe and Cloze | | Sawve and Hew | | Cancel
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Batch Additional Shift - Add ! !

Date: 7//2ME v
Cray Shift; ASTH | -
£501
MS01

HS01
Select staffls] from belowl o

Staff Mo,
I HOODD 1 HING
HODD02 HAZIM

Sawe and Cloze

Sawve and Hew

Cancel

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Entrypass Corporation

52

Q



m— —-—-- ||
Batch Additional Shift - Add _ !

| Date: | 7502006+
Cray Shift; M5O | -
" Select staff[z] from below list:
EIEEFHU. / Marme
I HODOO 1 HIMG
HOQo02 HAZIM
|
I Sawe and Cloze | | Sawve and Hew | | Cancel
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Additional Shift

Add [FZ)

FiterValue | 6/5/2016  +| Fiter To

Filter By Staff | = FilterYalue
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Day Shift Setting
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ETNGREASS PLATFORM1 SERVER [Professional Edition]

@ |fr
Ml Tramenmtioe  Flasios [ieb [0 1 ieb  Rrsrd Teie Elame Blam Ball Fall | aeabicn ddome ot Ta Flimario Trooerieg Calall®

NOTIFICATION

arel

B View - - . - =

— gE ol e i i i U.: |

*%, TA Report [ 4 - I a1 - -

_*3 Export Reazon Ta Report Ewport T Activity T4 Management Add
=] TA Activity

s
:E' TA Management @

‘g Additional Shift Normal Shit Schedule

o ‘ T
[i5]oer shit Click ‘Day Shift’ icon
_{) Mormal Shift

rg Schedule

Guard Tour

Utilities

| -, Batch Card

,Lg;.. Import Staff

S Export Staff

"-._:;’f. Expaort Transaction

Send/Retrieve

i34 Backup

&2 Restore
@ Report

2_1 Password

Pasting [Auta) activated at 2016/05/06 14:46 [Status: Done at 2016/05/06 14:46)

|Hast Mame: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 14:50:02
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3a) View Day Shift

TN T T e

‘ﬂesqipﬁm Colour | Time |Break | Break Tme MnWH |OTCaims  |OutGrace (mins) |IncEarlyOT |UsePaiing
- ‘ | i i 1 i i

—
—
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Mame |MSIZI1

Description IM::urning Shift 1

Calour | T white |

|o0:00 |o0:00 |0 3| |00:00

_ ILast Qut rminwz Fist In

po:oo Jooo o

5

First [hrs] |0 | Seqlhrg) |0 »| Seqlhrg] |0 = Seqlhrg] |0

Rate |1.EIEI vI Rate I'I.EIEI vl Rate |1.DEI vI Rate I'I.EIEI vI Rate |1.DEI 'I

= | Seqlhrs) IU 3'

First [hrs] |0 | Seqlhrg) |0 =| Seqlhrg] |0 »| Seqlhr] |0 = Seq [hrs]IU ﬂv

Rate |1.IZIIZI vIFiate |1.IZIIZI vl Rate |1.DIZI vI Rate |1.IZIIZI vI Rate |1.DIZI vI

First [hrs] |0 | Seqlhrg) |0 »| Seqlhrg] |0 = Seqlhrg] |0 »| Seq [hrS]IU 3'

Rate |1.EIEI vI Rate I'I.EIEI vl Rate |1.DEI vI Rate I'I.EIEI vI Rate |1.DEI "I

I Save and Cloze ] I Save and Mew ] I Cancel
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Hame IMSEI'I

Description IMnrning Shift 01

Colowr

|nn:nn |nn:nn |n

_ ILast Qut minwz First In

po:oo__ Joooo | Mo

| . Fadord  Fadod o5
IU 3’ Seq [hrs] |0 =1 Seqlhr] |0 = Seq [hrs]IEI 3,
|1_EIIZI vl Rate |1_DE| vI Fate |1_|:|I:| vI Fate |1_|j|:| vI

First [hrg] |0 Seq[hrs) |0 »| Seqlhrg] |0 = Seqlhrg] |0 »| Seq [hrS]IU 3'

Rate |1.EIEI vI R ate I'I.EIEI vl Rate |1.DEI vI Rate I'I.EIEI vI Rate |1.DEI 'I
First [hrs] |0 | Seqlhrg) |0 =| Seqlhrg] |0 »| Seqlhr] |0 = Seq [hrs]IU ﬂv

Rate |1.IZIIZI vIFiate |1.IZIIZI vl Rate |1.DIZI vI Rate |1.IZIIZI vI Rate |1.DIZI vI

I Save and Cloge ] I Save and Mew ] I
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Day Shift - Add

Mame |MSIZI1

Description IM::urning Shift 1

Colour I B F-d

o0 [1353 [0 3f[or0 Fistthis) [0 3] Seathes) [0 2] seathus[0 2] seqthust [0 2] seans0 2]
_ILastEIut mirs First In Fiate 1.00 «| Rate m Fiate m Fiate m Fiate m
= Fistiis) [0 %] Seqihus [0 2] Seqis)[0 2] Seatha)[0 2] seqis0 2]

- Rate 1.00 - | Rate m Rate m Rate m Rate m

| 00:00 |D”° Fistfhes) [0 4] Seqhrs) [0 2] Seq(hrs) [0 2] Seqwsi [0 2] seq [hrs]IU ﬂ,

Rate |1.EIEI vI Rate I'I.EIEI vl Rate |1.DEI vI Rate I'I.EIEI vI Rate |1.DEI "I

MNOTE: Set Wtk Fram and Woaork, To to 00:00, Min, Wark Hour b 00:00 to indicate not warking I Save and Close ] I Save and Mew ] I Cancel
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Day Shift - Add

Mame

Calaur

From

|MSIZI1

Description IM::urning Shift 1

™

Wfiark,

To

E

Deduct kin, Wwark Haour

[rninz]

|ns:nn

From

|13:59

YWiark Hour Calculation

&llove Break,

Ta

g0 #fjom00

Select work hour calculation

method

Lazt Out minus First 10

Last Dut minusz First In
Lazt Out Minus Start Working Time [if staff iz Early In] or First In [if gtaff iz Late In)
|1ze Pairing

00:00

00:00

Haoliday
Rate

|1.00 J Rate

= Seq[hrs]lﬂ ﬂv Seq [hrs]lﬂ ﬂv Seq[hrs] |0
—_— I‘I_I:II:I vI Rate

No First [hrs] |0

OT Claims

Aillows Early In OT

I'IEIEI vl Rate I'IDEI vI Rate

I'I.EIEI vl Rate I'I.DEI vI Rate

= Seq[hrs]lﬂ 37 Seq [hrs]lﬂ 37 Seq[hrs] |0
|1.EIEI "I Fate

I'I.EIEI vl Rate I'I.DEI vI Rate

OT Out Grace [ming] |15

ing OT hours ]

Factor &

I'IEIEI "I Rate I'I.DEI vI

= Seq [hrs]IU ﬂv
I'I.EIEI vI Rate I'I.DEI vI

= | Seqlhrs) IU 3'

|1.EIIZI vI Rate |1_|j|:| vI

MNOTE: Set Wtk Fram and Woaork, To to 00:00, Min, Wark Hour b 00:00 to indicate not warking

Cancel

[ Save and Cloze l [ Save and Mew l [
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Mame |MSIZI1

Description IM::urning Shift 1

Colour I B F-d

|ns:nn |13:59

Lazt Out rinus First [0

MOTE: Set Woark Fram and Work To to 00:00]

First [hr] |0 | Seqlhrg) |0 »| Seqlhrg] |0 = Seqlhrg] |0 »| Seq [hrS]IU 3'
Rate |1.EIEI vI Rate I'I.EIEI vl Rate |1.DEI vI Fate I'I.EIEI vI Rate |1.DEI 'I
First [hrs] |0 | Seqlhrg) |0 =| Seqlhrg] |0 »| Seqlhr] |0 = Seq [hrs]IU ﬂv
Rate |1.IZIIZI vIFiate |1.IZIIZI vl Rate |1.DIZI vI Rate |1.IZIIZI vI Rate |1.DIZI vI
First [hrs] |0 | Seqlhrg) |0 »| Seqlhrg] |0 = Seqlhrg] |0 »| Seq [hrS]IU 3'

Rate |1.EIEI vI Rate I'I.EIEI vl Rate |1.DEI vI Rate I'I.EIEI vI Rate |1.DEI "I

I Save and Cloze ] I Save and Mew ] I Cancel
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Mame |MSIZI1

Description IM::urning Shift 1

Colour I- Fied |
joso0 1383 |60 #]fo7.00 Fistthis) [0 3] Seathis) [0 2] seathus[0 3] seqthust [0 2] seqts[0 2]
_ILastDutminusFirstln ~| Rate |1.EIEI +| Rate |1.EIIZI -] Rate |1.DEI +| Rate |1.EIIZI -| Rate |1.DEI -

(] & First [hrs] |0 | Seqlhrg) |0 =| Seqlhrg] |0 »| Seqlhr] |0 = Seq [hrs]IU ﬂv
Rate |1.IZIIZI vIFiate |1.IZIIZI vl Rate |1.DIZI vI Rate |1.IZIIZI vI Rate |1.DIZI vI

First [hrs] |0 | Seqlhrg) |0 »| Seqlhrg] |0 = Seqlhrg] |0 »| Seq [hrS]IU 3'

_— Rate |1.EIEI vI R ate I'I.EIEI vl Rate |1.DEI vI Rate I'I.EIEI vI Rate |1.DEI "I

15 =

MOTE: Set Woark Fram and Work To to 00:00, Min, ‘whark H Save and Close ] I Save and Mew ] I Cancel
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M ame |MSEI1

Description IMnrning Shift 01

Calaur I B Fed j

|0:00 |12:59 [so |07 Fistiis) [0 2] Sealhus [0 2] Seqis)[0 2] Seathal [0 2] Seaths[0 2]

Rate |1.IZIIZI vI Fate |1.IZIIZI vl Rate |1.DIZI vI Rate |1.IZIIZI vI Rate |1.DIZI vI
First [hrs] |0 n o al e n 4l geq [hrs]IEI ﬂv
| Rate  [100 +]

: Seq [hrs]lﬂ
|1.DEI vI

I Save and Cloze ] I Save and Mew ] I Cancel
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M ame |MSEI1

Description IMnrning Shift 01

Calaur I- Red J
|ns.nn |13.59 |EIZI . |n?.nn Firstfhrs] |0 % Seqihes] [0 2] Seqihes] |0 2| Seqihes) |0 2] Seq [hrs]l ﬂ,
_ILastDutminusFirstln I Fate 1|:||:| - Hate |1_|:||:| vl Fate |1_|j|:| vI Fiate |1_|:||:| vI Fate |1_|j|:| vI

Seq[hrs) |0 »| Seqlhrg] |0 = Seqlhrs] |0 »| Seq [hrs]lﬂ 3'

v
-- Fate I'I.EIEI vl Rate |1.DEI vI Rate I'I.EIEI vI Rate |1.DEI 'I

Day st - L WA TN B W N

10:00 |10:59 vlYes | Seqlhes) [0 »| Seqlhrs |0 =1 Seqlhr] |0 = Seq [hrs]IU 3’
Rate 1. |1.IZIIZI vl Rate |1.DIZI vI Fate |1.IZIIZI vI Rate |1.DIZI vI
i I -
HNOTE: Set Wark Fram and 'Work Tato Save and Cloze ] I Sawve and Mew ] I Cancel ] I
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Description

Marning Shift 01

Afternoon Shift 01

Might Shift 01

Off Day

Colour

- Add(F2) || Edit(F4) Delete (FE) || Refresh (F5) || Print [F7)

Time

Break

Close

Break Time

0&:00 - 13:59

fes

10:00 - 10:59

1400 - 21:59

fes

18:00 - 18:59

2200 - 05:59

fes

02:00 -02:59

00:00 -00:00

Mo

00:00 -00:00
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ETTRTELES PLATFORM1 SERVER [Professional Edition]

O=Iv _NOTIFICATION
L DinlineiTiarsantions L havizeilkise Snise G uardbions L FloouElans L BalEalk Liioeatione Lidvancadiie WDunamicdisaeine ek

At

-6 Wiew - - = rm—

B e i s B “*:J
— Bk .3 ¥ BRL B B = E :
0 TA Report -

T dctivity TA Management Additional Shift Day Shift
| TA Activity
I-».} TA Management
o Additional Shift Narmal Shif

| Day Shift

Nurmal Shift

|-§ Schedule

Click ‘Normal Shift’ icon

Guard Tour

Utilities

| ... Batch Card

4. Import Staff

8 Export Staff

L-._-_é Expart Transaction

Send/Retrieve

i34 Backup

£2 Restore
G-, Report

% Password

Pasting [Auta] activated at 2016/05/06 14:46 [Status: Done at 2016/05/06 14:46)

|Host Name: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 15:32:40
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Mame |Shift A,

Dezcription IS hift &,

IIndefined
[Indefi

Undefined
Undefined
Undefined
Undefined
Undefined
Undefined

OwerTime Setting

0T Claims [] Ma
OT out grace [ming) I‘I 5

MOTES: Set Dap Shift to Undefined ta indicate not working

1

| Save and Cloze | | Save and Mew | | Cancel

L
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Add (F2) Edit (F4) Delete (F6) || Refresh (F5) || Print [F7) | Select, |

Name # Description

Time

Break Time

AFD1 Afternoon Shift 01

1400 - 21259

18:00 - 18:59

Morning Shift Db,

06:00 - 13:59

10:00 - 10,59

Might Shift 01

2200 - 05:59

02:00 - 02:59

Off Day

T~
-0 - 00:00

00:00 - 00:00
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=
" Shift - Md-—#—-
Mame |Shift A,

Description Im

IIndefined

MS01 - Morming 5 hift 01
Undefined

IIndefined
IIndefined

IInhdefined

IIhdefined

OwerTime Setting

0T Claims [] Ma
OT out grace [ming) I‘I 5

MOTES: Set Dap Shift to Undefined ta indicate not working

| Save and Cloze | | Save and Mew | | Cancel

L —— —
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Mame |Shift A,

Description Im

Undefined
MS07 - Morming Shift 01
MS07 - Marning Shift 01
S0 - Marning Shift 01
ME07 - Moring Shift 01
tS07 - Morning Shift 01
Undefined
Undefined

r —
S ———

|—I:I werTime Setting

MOTES: Set Dap* adefined ta indicate not working

Save and Cloze | | Save and Mew | |

Cancel

L
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. Add(F2) | Edit(F4) | Delete(F6) | Refresh (F5) || Print (F7) se

Neme ~ Desapton  |Monday  |Tuesday |Wednesday y  |Friday Saturday  |Sunday Holiday

Shift A | Shift A MS01 'MS01 MS01 ‘ MS01 Undefined Undefined Undefined

A

Total: 1
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ERPASS PLATFORM1 SERVER [Professional Edition]

_ - T . T, EEe———_—— -
Meics et 1A st Foard Ter Floos Blan B Contral P

atiel

Company ¥ i i e LLEEJ . L
L — Posting Reazon T Activity Té Management Additional Shift Ciap Shift
Time Attendance

_, Setting

[ =
B Posting @

W

jr— Mormal Shift
& Reason

—6 View

i H TA Report . ‘ -
& e Click ‘Schedule’ icon
=] TA Activity

|_—z‘ TA Management
" Additional Shift
[ Day Shift

-(j) Normal Shift

Guard Tour
Utilities

CCTV

Pasting [Auta] activated at 2016/05/06 14:46 [Status: Done at 2016/05/06 14:46)

|Host Name: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 15:55:59
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E5] View Shift Roster =X

[ Add (F2j ” H HFIellesh (F5) H H H Calendar H Close l
Name D;s\ﬁm‘p‘\,_\ |
.
N
| Click ‘Add’ button
AN

2016 Mo T w7 Fo5 5 M T W T Fos 5 M T W T Fo5 5 M T W T Fos 5 M T W T F 5 5 M T
Jaruany 1 2l 3| 4| 56| 7810|1213 4|56 IF 18 1820222324252 27|28(29] 303

February 1 203 45| B F 8|80 |12 466 1F[18| 1820|2234 E)F|28|H

March 1 203 4 5B 78901213 41671819 20 21| 2 23 24| 5|6 2|28 29) 303N

Lpril 1 2l 3| 4 56| 7890|1213 4|16 IF |18 13202 23| 24|56 27282930

b ay 1 203 45 | B F {890 1213|1456 |17 (1818202 2|23 4| H |6 F| 28|28 WA
Jure 1 203456789 (wW 2[4 (156|718 1920|2223 48] H6|F|[H8]A9]30

July 1 2l 3| 4567890121316 IF 181820 21| 223 24| 28|67 2829303

August 1 203 45 | B P8 [0 12(13| 1415617181820 2| 2|23 4| E)F 28|28 3W| A
September 1 203 45 B P8 901213 1456|1718 19 202 22| 23] M4 2|6 F| 2@ 9| W

Dctober 1 2 345678 W0 213|456 |78 1920|222 23| 2485|6782 303
Mowvember 1 20345 B | 789021341516 )IF 18|18 20 X 2238 E| 27|82
December 1 20 3 4|5 | B | 78 8101|1213 4156|718 18202223 4|2k E)F| 28| 9|3W| A
Day Shift Infa:

Total: 0
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- -

Shift Roster - Add

Hame |Gr|:|up.-“-“-. | ‘ 1. Enter schedule naome and

Drescription |I3n:|up.-“-‘-. \K deSCFIDTIOﬂ

A 2 ¢ M T TFSSMTWTFSSMTWTFEFSSMTWTFEFSSMTWTFESSHMKT
January T(2(3] 456 F[8[3101T1272(14{15]16]1 7)1 519[20(21| 22|23 24) 25| 26| 27| 252330/ 31
February T(2(3| 456 F[8[I[TOT2A3{T4{15{16]171 313 20(21(22|23| 24| 25| 26(27[258|23
tarch T(2(3[ 4567830121131 415{16]17)18|19| 20021222324 25| 26| 27| 2529 30 31

April V(2314|5678 3101127314{15(16]1F)18)19|20[21 (22|23 24| 25| 26| 27| 28{23|30
GE T(2( 3456781012131 415{1 6171213 20(21(22| 23| 24| 25| 26| 27[28(=9)30) 31
June V(23456783101 213T4T5(16{1 718 19) 20127 [22] 25| 24| 25| 26| 27| 265 23|20
July V(2345 6FFE 1301200304056 7171 313 20021122123| 24) 25| 26| 27| 25(=23) 30| 31
Lugust 1T(2(3|4]5|E]F[8]3(10 . c 2812913031
S eptember 1(2]314]|5|6] 7 2 (el AR iele 25 26| 27| 282920
October 1(2]3)4 EW T[T AT5[ 18] 1718]13[20) 21| 22| 23| 24( 25| 26| 27| 26| 23( 30 31
Mawvember 1(2(3(4]5]|E|7 |5 Ell" ' 3 14115)16[17)18(13|20[21)| 22| 23| 24| 25|26 27| 25| 23| 30
December 1 3(4|5|F 1D|11|12131415151?18192021 22| 23| 2425(26[ 2 ¥ 28] 23] 301 31

Dray Shift Info; 2001641 2404 - [ Clear Selection ] [ Clear A ]

Diay Shift | Holiday Assistance | Selection Style | Color Setting |

| ] [ Save ahd Cloze ]
[ ASSSIANCE 3. Click 'Assistance’ button J [ S ave and New ]
[ Cancel ]
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T S ——

=

W F,

H

el

From date: I-.Ianuar_lrl ;"1
To date: IDecemI:uer -
Cray zhift patter:

D ay Shit: . b5 01 - Morning Shift 01

& [x [« |+

SEzigh

Close |
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T T ——

From date: I-.Ianuar_lrl ;"'l ﬁ
Ta date: IDecemI:uer ;"31 j

Cray zhift patter:

D ay Shit: . MSOT - Momsires

I | SEzigh

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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5 View Doy S

Name / Description Colour
AFD1 Afternoon Shift 01

Morning Shift 01~

Night Shift 01

Off Day

Add (F2) Edit (F4) Delete (F6) || Refresh (F5) || Print [F7) | Select |

Time

Break

Break Time

1400 - 21259

fes

18:00 - 18:59

06:00 - 13:59

fes

10:00 - 10,59

22:00 -05:59

02:00 - 02:59

10:00 - 00:00

00:00 - 00:00
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T ———

| |
| From date: I-.Ianuar_lrl ;"'l ﬁ
Ta date: IDecemI:uer ;"31 j

| Cray zhift patter:

B 14501 - Morring Shift 07
B 14507 - Morming Shift 01
B t4501 - Moming Shift 01
B 14501 - Morming Shift 01
B t4501 - Moming Shift 01

[ [« [~

Click ‘+' button fo add the

. b5 01 - Morning Shift 01 I

| assin || Cese

S

Notes: Repeat steps from page 80 to 82 for all the day shift setting.
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7

Assistance

From date: I-.Ianuar_lrl ;"'l ﬁ

Ta date: IDecemI:uer ;"31 j

Cray zhift patter: r
| GEEGEET = 4 |
NS0T - Might Shift 01 |
MS07 - Might Shift 01
NSO1 - Hight Shift 01 Click *Assign’ button to assign

M50 - Might Shift 01
MS01 - Might Shift 01
B OO0 - O Day
B 0D - Of Day

the day shift pattern into
selected date

D ay Shit: . 0D - Off Day

|

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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-

Shift Roster - Add

Mame |Shift A

Dezcrption |S hift A,

January
February
b arch 1
poi EREHE
b 2y
e EMEED
July
| e EEDET
| September
| October
| Movernber
i Decernber
| Dray Shift Info: 2016/ 2/03 - Shift = [M501] Morming Shift 01

Dray Shift l Holiday Aszsistance ] Selection Style ] Caolor Setting ]

L Agsistance

EEGEE
EEEEE

{ Click ‘Save and Close’ button J

)

EEEED
EERED
EREDE

4 2 ¢ M TWTFSSMTWTFSSMTWTFEFSSMTWTFEFSSMTWTFESSMTIT

oo | |

[ Clear Selection H Clear All ]

Sawve and Cloze ]

Save and Mew ]

|
|
|

Cancel ]

F

Notes: System will auto insert day shift pattern into calendar according to your selection.
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25) View Shift Roste

Add [F2) Edit (F4) Delete (F6) || Refresh (F5) || Print [F7) Jose

Mame | Description |
Shift A shift A |

Click ‘Close’ button

2016

Januany

e OnEnn (52 ala] | ||

o o o[ a]a )

s o o [l ]

o EEDBRD (22|22 a]

e Col v [z ||

w EEDDnnn (2| | u] o]

o Ca o s

— 2 ls]s (2| =|5| 7]

Oetober --

oot s s lr] e 55 a| s Q| |
December

Dray Shift Info: 2016/02/24 - Shift = [0D] Off Day

Total: 1

Notes: You can create unlimited shift schedule.
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Assign Normal Shift or
Schedule Shift to Card Holder
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ERPASS PLATFORM1 SERVER [Professional Edition]

@ =
Ml Tramescbion oo | b 40 CGroad Terr Eleer Blae B A e d TR Miararie Traoac e
LA et CBelCal | aeapian Exmiloall B

L b &

q System User System Ulser Merw Contral  5tafi] "epartment dob

m Menu Control

Staff
Lh Dept

@

(3

Company

Huoliday

8 200 | Click ‘Staff’

|-':'( Holiday

,—fs Leave

L

Time Attendance

Guard Tour

utilities

-

5
|<_<|

Pasting [Auta] activated at 2016/05/06 14:46 [Status: Done at 2016/05/06 14:46)

NOTIFICATIDN

|Host Name: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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|Date/Time: Fri, 06 May 2016 15:56:51
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Filter View

— W
Add [F2) Edit (F4) Delete [F6) || Refresh (F5) Print (F7) Find (F3) CIC Cl OPTION And enic
—

Filter Vigw

Filter By Staff Mo. = This view show all staff and will take a longer time to
dizplay.

Filker Value Tonam

E EB@ Record Tta1 of 1
3 Name

Staff Mo

Total Staff: 3 Total card: 3 [Total Department: 0 | Total Job: 0 Total Shift: 2 [Total Access Level: 2 |Total Access Group: 1

Selection List

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Classic View

arr
Add [F2) Edit (F4) Delete (F6) || Refresh (F5) || Print (F7) Find [F3)

Filter Vigw lagsic Yiew

Filker By Staff Ha. Thiz view show all ste; and v

dizplay.
Filker Value Tonaom | - Filter

MOTE: Wwhen filker by cand's condition: if cardholder holds mare than one card, card which meet the filter will be shown in red color, othensize black colon

= E]E]@ Record 1 to 3 of 3

staffNo Card 1 |Card 2
HOO0O1 HING 1011821724 (1) [more]l
HO0002 HAZIM 1495109924 (1) [more]
T00001 TAN — 1013534812 (1) [more]

2. Select staff data and

=

Total Staff on screen: 3

Total Staff: 3 Total card: 3 [Total Department: 0 | Total Job: 0 Total Shift: 2 [Total Access Level: 2 |Total Access Group: 1

Selection List

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE O
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Staff - Edit

PEFSDW' Data I Card Datal ser Defined Field | Ta Uszer Lu:nglnl Fingerprint

Staff Mo. |TIZIIIIIZIIZI1

M ame |mr~4

IC Mo I

Gender bl ale () Female

Mo phato

O ate of Birth Friday . b ay

D ate of Join Friday . ET

D epartrment

Select shift type

(Best fir: 150 # 150)

Jab

|

|

|

|
Shift Type

Shift |

Fe=ign Ma

Dateane&ignl Friday . B May

2016 |

Lazt Modified Date: 06/059/2016 11:23

E wport staff's record

| Cancl

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Normal Shift

-
Staff - Edit -

Ferzonal Data I Card D ata I Idzer Defined Field I Ta User Login I Fingerprint I

— Photo

Staff Mo. [Tooom

Name [Tan

IC Mo,

I Mo phaoto

G ender @ Male () Female

Date of Bith | Friday . & May 2016 |

Date of Join | Friday . 6 May 2016 |

[ Load ] [ Clear l
Department [ TECH TECHMICAL DEPARTMENT v |
(Best fir- 150 = 150)

Job |Ts TECHNICAL SUP... Bl

Shift Type @ Momal ) Roster - [ 1. Select normal shift

Shift :

Resign S hift &

O ate e o = !

Last Modified Diate: 06/05/2016 11:38 ——

I ‘r\'& t I: | l
{ E=port ztaff's record ceep ] [ ance l
i |

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE VO
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Normal Shift

Filter Wiew

Clazsic: View

Filter By Staff Ha.

Thiz view show all st ake a longer time to
display.
Filter % alue TO00m

HOOO01 1011821724 (1) more]
HOOO02 1495109924 (1) [more]
TOO001 1013534812 (1) [more]

[
Total Staff on screen: 3

Summary of Staff: [Total Staff: 3 [Total card: 3 [Total Department: 1 [Total Job: 1 Total Shift: 2
Command

|Tota| Access Level: 2 |Tota| Access Group: 1

Selection List

Copyright © Entrypass Corporation ‘



Schedule Shift

- ——
Staff - Edit -

Ferzonal Data I Card Data I zer Defined Field I TA Uzer Login I Finigerprint I

— Phot
Staff No. [Toooo o
Name [Tan
IC Mo,
I Mo phaoto
Gender @ Male () Female
D ate of Birth I Friday . B Map 201E ;I
Date of Join | Friday . 6 May 2016 |
[ Load ] [ Clear l
Department TECH TECHMICAL DEPARTMEMT -
I —I (Best fir: 150 = 150)
Job |Ts TECHMICAL SUP... -]
Shift Type ) Mormal @ Foster - [ 1. Select roster shift
Shift e
R esign Group 2 E] rEnup A
Date of B -mime T o — — -
Last Modified D ate: 06/05/2016 15:01 —
| . ‘T\Accept ] [ Cancel l ]
Export staff's record
i |
ENTRYPASS TECHNICAL — CONFIGURATION GUIDE v
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Schedule Shift

Add [F2) Edit (F4) Delete (F6) || Refresh (F5) || Print (F7) Find [F3)

Filter Vigw

Classic Yiew

Filter By Staff Mo. Thiz view show all sta ke a longer time to

dizplay.

Filker Value Tonaom

HO0001
HOo002
TOOO001

1011821724 (1) [more
1455109924 (1) [more]
1013534812 (1) [more]

=

Total Staff on screen: 3

Total Staff: 3 Total card: 3 [Total Department: 1 | Total Job: 1 Total Shift: 2 [Total Access Level: 2 |Total Access Group: 1

Selection List

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Edit Personal Staff Roster
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ERPASS PLATFORM1 SERVER [Professional Edition]

@ =
Ml Tramescbion oo | b 40 CGroad Terr Eleer Blae B A e d TR Miararie Traoac e
LA et CBelCal | aeapian Exmiloall B

L b &

q System User System Ulser Merw Contral  5tafi] "epartment dob

m Menu Control

Staff
Lh Dept

@

(3

Company

Huoliday

8 200 | Click ‘Staff’

|-':'( Holiday

,—fs Leave

L

Time Attendance

Guard Tour

utilities

-

5
|<_<|

Pasting [Auta) activated at 2016/05/06 16:02 [Status: Done at 2016/05/06 16:02)

NOTIFICATIDN

|Host Name: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Entrypass Corporation 9 6

|Date/Time: Fri, 06 May 2016 16:02:54

Q



T'_EI-T-_‘I-E m
ele Sl OO ana enle

Add (F2] Edit (F4] Delete [FE) Refresh (F5] Print [F7] Find (F3]

Filter View

Filter By Staff Mo - This view show all staff and will take a longer time to
display.

Filker ¥ alue T000M

[Total Staff: 3 [Total card: 3 [Total Department: 1 [Total Job: 1 Total Shift: 2 [Total Access Level: 2 |Total Access Group: 1

Selection List

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE 4
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Staff - Edit

Perzonal Data | Card Datal ser Defined Field | Ta Uzer Lclginl Fingerprint

Staff No. [To0001 [
MNarme | TN
| It No I Na photo
Gender @ Male ) Female
Date of Bith | Friday . 6 May .2016 =
Date fdoin | Friday , 6 May 2016 = [ — ] l — ]
Department | TECH TECHNICAL DEFARTMENT | 1. Click option button
Job |78 TECHMICAL SUP... | .

Shift Type (1 Marrmal @ Foster
S hift I Group & Group A, ;I @
Resign e Add Shift
Edit Staff Roster
Refresh
Last Modified Date: 06/05,/2016 16:02
Accept l [ Cancel

E =port staff's record

L -

ENTRYPASS TECHNI(;AL — CONFIGURATION GUIDE
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Staff Roster

M arne

IGru:lup iy

Dezcrphion IGr-:uup Fil

4 2016 » MTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMIT

Ja

Februan
karch

niary

1. Select the date that you

april

want to change the day shift

o e EEEET

J

= EHEET

s EEEEE

S eptember

Dooter T il
Movermber ...

December

EN]

Cray Shift [rfo:

2. Click ‘Day Shift' option to
select day shift

| Selection St_I.JIEI Calar SEttingl p—

S hift: . M5S0 - Morning SHIC Set

ENTRYPASS TECHNI

CAL — CONFIGURATION GUIDE

Copyright © Enfrypass Corporation 9 9
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Add (F2) Edit (F4) Delete (F6) || Refresh (F5) || Print [F7) | Select |

Name # Description

Time

Break Time

0

AFD1 Afternoon Shift 01

1400 - 21259

18:00 - 18:59

Morning Shift 01

06:00 - 13:59

10:00 - 10,59

Night Shift 01

Off Day

2200 - 05:59

02:00 - 02:59

00:00 - 00:00

00:00 - 00:00

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Staff Roster

M arne

Drezcription

4 2016 » MTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMIT

IGru:lup iy

IGrDup i}

January
T ooz | | |
b arch 1
april a0
. EEEEE
June
" EEREE
Auguist
S eptember
October
== eloloood] | | |
December
Dray Shift Info: 201672420 - Shift = [MS01] Might Shift 01 L Click ‘Set' button
Da.'r'Shlftl Selection St_I.JIEI Color SEttingl

Crap Shift:

MS01 - Night Shift 01 [ =t l [ Ok ]

| Cancel |

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Staff Roster

Mame IGru:lup Fil

Dezcrphion IGr-:uup Fil

4 2016 » MTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMIT

January

T ooz | | |
e EEEEE
april
. EEEEE
June
" EEREE
Auguist ...

S eptember
Doote T DEEEE

ovenbe eloloood] | | |
Decermber

Dray Shift Info: 2006/ 2/03 - Shift = [AF0T] Afternoon Shift 07 [ Clear Selection ] [

Dap Shift | Selection St_I.JIEI Calar SEttingl

L Click ‘Ok’ button

Dray Shift: M50 - Might Shift 01

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Staff - Edit

Staff Mo. |TIZIIIIIZIIZI1

M ame |mr~4

IC Mo I

Gender b ale

D ate of Birth I Friday . b ay

[rate of Join I Friday

Department | TECH TECHMICAL DERARTMENT ;l

Job [s TECHNICAL SUP... ]

Shift Type ) Mormal Floster

Shift I Group A4 Group A,

Fe=ign Ma

Date of Resion | Friday Click ‘Accept’ button

Lazt Modified Date: 06/059/2016 16:02

Mo phato

| load || Cla

(Best fir: 150 # 150)

E wport staff's record

| Cancl

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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5 View Staff

Add (F2] Edit (F4] Delete [FE) Refresh (F5] Print [F7] Find (F3]

Filter View Clagsic Yiew

Filter By Staff Mo, Thiz view show al

display.
Filker ¥ alue T000M | - Filter

MOTE: When filter by card's condition: if cardholder holdz more than one card, card which meet the filter will be shown in red colar,

Card 1 Card 2 Card 3

1013534312 (1) Imore]

=

Total 5taff on screen: 1

[Total Staff: 3 [Total card: 3 [Total Department: 1 [Total Job: 1 Total Shift: 2 [Total Access Level: 2 |Total Access Group: 1

Selection List

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE 4
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THANK YOU
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