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Notes:

Import Staff:
1. Manual
- supported file format: CSV, MS. Excel (xIs — preferable), MS. Access & D Base

- supported date format: dd/mm/yyyy

2. Auto
- supported file format: text file only
- file name prefix must set as ‘P1limp _’

Export Staff:
- Supported file format: Text, MS. Excel (xIs) & CSV
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‘Import Staff

b arwaal I,.-:.,ut.;. |

File Hame IE:'\Llsers'\Tan'\Desktnp'ﬁE:-:pu:urt & Irnport

Sheet Marne I

Aocess Group Delimiter I;

=N

|Ed4 |Ed5 |

Col0 / Col 1 |Ed2 |Ed3
Staff Name | Date of Birtr| Date of Join | Card Mo Card Access

111 TEST 10/07/2017  10/07/2017 0000000123 1

General | Phata |

Table Fields Column Mo,

Staff Mame
Card Mo,
IC Mo

Department

Staff Mo. I:l

Job -

Impart Start Fows

|'| selected row
End Row

T—
[0 for last row]

M otes:

Drate must be in dd/mamAwwy farmat,

[~ Import fram EntyPaszs Evaolution sofbware

[T &dd/Update cards to contrallers

[ [mport

|| sae || Concel

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Entrypass Corporation

Q



In'l;mrl:S aff

b arwaal I,.-:.,ut.;. |

N File Namz IE:'\Llsers'\Tan'\Desktnp'ﬁE:-:pu:urt & Import £
Sheet Mame I
Aocess Group Delimiter I;
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— Staff

@ StaffNo |

() Card Mo I

) Mame
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— Fields A zilable

Staff Mo
Staff Marme
[11C Ma

[ Gender
Date of Bi
Drate of Join
[] Department
[ Jab
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Card Mo
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:

4
v

— Optionz
E wport Format | Others |
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File M ame

Include Title

) Text File

@ M5 Excel File

() C5Y File
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— Staff

|
@ StaffNo | x| oA
) CardMo | =l B
©) Name | = B

— Fields Awvailable

Staff Mo
Staff Marme
[11C Ma

[ Gender

D ate of Birth
Drate of Jain
[] Department
[ Jab

[] Shift

Card Mo

[] Card Type

[;1|

— Optionz
Export Format] Others

Drate Farmat Drate Separatar

Include extension for expaort field Phota File Mame.

Copy phota file to I

|1ze Staff Mo az photo file name.

Accesz: Group Delimiter I;

A
’ Save Setting ’ E =port

Status:
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THANK YOU
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